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DOCENT/VOLUNTEER APPLICATION 

Please fill out the application form below, attach a resume, and email to info@c-c-c.org. Incomplete applications will not be considered.  Please type or print clearly.

General Information

	Name:
	
	Date:

	Address:
	
	Home Phone:

	City:
	Zip Code:
	Cell Phone:

	E-mail:
	
	Best Way To Contact You:

	Emergency contact: (name)
	(contact #):
	(relation):


Application Questions

Answer the questions as completely as you can. Attach additional sheets if necessary.

Please let us know why you’d like to be a part of the Chinese Culture Center and what you can contribute: 

Tell us what skills you possess. Please rate your skill level (1-5):

	
	Communicati-ons & Outreach          
	
	Coordination (events, classes, etc)
	
	Data Entry
	
	Editing              
                        
	
	Event planning  
                        

	
	Exhibition set-up & maintenance    
	
	Filing                
 
	
	Facilitation (events, classes, etc.) 
	
	Graphic Design
                        
	
	Membership/
donor cultivation

	
	Tour guide/docent                
	
	Teaching          

	
	Training 
	
	Translation (Chinese-English)
	
	Sales/Marketing          

	
	Security

	
	Video editing/ production 
	
	Volunteer Recruitment/
Coordination    
	
	Web design/ site maintenance

                       
	
	Writing            



Other:________________________

Which area are you most interested in working in? (if interested in more than one, list order of preference 1, 2, 3, etc.). Please see website for further program information.

	
	Administrative  
	
	­Events 
	
	Exhibitions            
	
	Development 
	
	Gallery/gift shop

	
	Heritage Walking Tour                 
	
	Marketing and Communications     
	
	Technical support/website maintenance     
	
	Workshops/ Lectures/Classes

	
	ROOTS                      
              


Independent Projects/Specialized Skills:

	
	Graphic designer
	
	Podcast producer/editor

	
	Teaching (subject): 
	
	Translation


Other:___________________________

Please finish the following sentences:

Community matters to me because 

Arts, culture, and heritage is important because 

Language Proficiency, rate on a scale of 1-5 (1 as low proficiency/basic understanding to 5 as fluent):

	
	English (speaking and writing)
	
	Mandarin (spoken)

	
	Cantonese (spoken)

	
	Chinese (written)


Hours of Availability (please mark times and hours of availability):
	Hours
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	9:00-10:00 AM
	
	
	
	
	

	10:00-11:00AM
	
	
	
	
	

	12:00-1:00PM
	
	
	
	
	

	1:00-2:00PM
	
	
	
	
	

	2:00-3:00PM
	
	
	
	
	

	3:00-4:00PM
	
	
	
	
	

	4:00-5:00PM
	
	
	
	
	

	5:00-6:00PM
	
	
	
	
	


Total Hours:_____
FOR DOCENTS: Please check if want to be an on-call/emergency docent. FORMCHECKBOX 

Community Experience

Please list any relevant previous experience (e.g. other non-profit or work experiences) and the dates you were involved.  Please also list a reference to let us know more about you.
	Organization/Program
	Responsibilities/Skills 
	Dates

	ex: Chinatown Library
	read to children and their families each week during Family Storytimes
	1/3/08 – present

	
	
	

	
	
	

	
	
	


	Reference Name & Relationship:
	Phone Number:




Rev. 11/2010
1

